Creating a Patient List
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Overview of Patient List

Use the Patient List to build and view patient lists. Patient lists help you organize and
easily access a large amount of patient data. You can view patient lists based on
customized criteria, patient location, or your provider relationship.

By building a variety of lists, you can group patients by logical categories and easily locate
a patient's chart rather than relying on a large single list. You can have up to 10 patient
lists active at one time. Some patient lists are populated automatically by the system while
others must be built manually. In either case, you decide which lists you want to be
displayed.

As well, some patient lists are updated by the system. Patients are added and removed
from the list as they are admitted, transferred or discharged.
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Create a Patient List

1. Log into PowerChart.
2. Establish your time frame.
3. Click on the Pt List icon.

P PowerChart Organizer for DEPAULA, Patricia
Jask [Edit View Patient Chart Links Notifications PatientList Help

' :] Rounds List =] Message Center Ej eHealth Viewer aScheduling = =] Reporting Portal aWeb QUSEr Guides
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4. Click on the List Maintenance icon 5 , OR click on the Patient List menu and
select List Maintenance.

—- PowerChart Organizer for DEPAULA, Patricia

Jask [Edit View Patient Chart Links Notificationy’ JEEREN4TEME Help

List Maintenance:/ rtal (€} Web QUSErGuidﬁ
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5. The Modify Patient Lists window will appear.

6. Click New.
B Modify Patient Lists
Available lists: Active lists:
[ w
A 3
= =
New 0K Cancel

7. A Patient List Type window will appear.
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Select a patient list type:

Lecation
Medical Service
Provider Group
Relationship

Back

Finish

8. Select which patient list you would like to create. Steps for each type differ and will

be explained in the following sections.

Creating a Custom List

Custom lists can be used to help you organize patients into categories or groups. For
example, you may want to create a custom list for patients with a specific diagnosis.

The patients will not automatically populate to this list, you will need to add or remove

patients yourself.

1. Follow steps to create a patient list.
2. Select Custom.

3. Click Next.

Select a patient list type:

Medical Service
Provider Group
Relationship

Back

4. Type in the name of your list.
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5. Click Finish.

Custom Patient List X

[l Care Teams

] Lecations

[l Medical Services
] Encounter Types
[ Relationships

] Admission Criteria
[l Discharged Criteria
] Use Best Encounter

| at's Custom List

Enter a name for the list: (Limited to 50 charactem
P /
——

Back | MNet |([ Fmsh 1) Cancel

6. This will add the list to the Available List column. Select the newly created list and
click on the right arrow to move the list to the Active column.
7. Click OK.

P) Modify Patient Lists X

Avai ists: Active lists:
|

O, :
o
| New Cancel

8. This will add your Custom List to the Pt List icon.

P F'I:}':r':hc"_ Organizer for DEPAULA, Patricia
Jask Edit View Patient Chart Links
i 4 PtList [) Rounds List —Message Center B e
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Adding Patients to a Custom List

To add patients to your custom list, you can copy them from the Location List. Steps to

create a Location List is in the next section.

1. Open your Location List. Highlight the patients you would like on your Custom List.

2nd Floor Primary Care Medical Unit  marit's List

All Patients - 2nd Floor Primary Care Medical Unit

Female Medicine

PHARMTEST, UHNBC-PCMU-OMNE B1978 2150 B 64 years Female Medicine
TEST, STACEY 2112 B

Female Medicine 55 010045601 'H
ZZZTEST, TYLER3 5 34 years Male  Medicine 56 010046053 20.7 Days
TEST, LYNH 2110 A 50 years Female Medicine 11-4225-16 010046000 56.8 Days
POWERCHART, MEDICATIONS-ONE B1978 2119 A 33 years Female Medicine 11-4225-38 010046023 55.6 Days

11-4225-07 010045991 £3.0 Days
45 years Female Medicine 11-4225-15 010045999 56.8 Days

MName |Roam|Bed|Age |Sex ‘MEdICE\ Servicel MRN Enc# Length of StayiDlschargedlAttendmg Physician |MNote
CHALATTAY, MATT 2119 B 53 years Male Medicine 11-4225-55 010046052 21.8 Days Test, Attending

HUXLEY, NALA JOE 2114 A 49 years Female Medicine 11-4225-10 010045994 56.9 Days Test, Limited

sl N 70 years Male Medicine 64 010046062 7.0 Days

READ, Douglas Ernest

Test, Attending
Test, CapyB.
TEST, Inbox

Test, Physician - MD
Test, Physician - MD

2. Right click on the blue highlighted area, and Select Add to a Patient List. A drop
down with your Custom List will appear. Select the list you want to add the patients

to.

| /5 READ, Douglas Ernest
Patient Snapshot... Test, Physician - MD

TEST, GRE QC External
Test, Attending
Test, CopyB
1 TEST, Inb
Inactivate Relationship... E i
Test, Physician - MD

Test, Physician - MD

Provider Information...

11 Visit List...

11 Add/View Sticky Notes...

Sort...
Hide

Customize Columns...

Add to a Patient List > Custom List Name
LA g

Paste Ctrl+V

Open Patient Chart

3. Open your Custom List tab, and Refresh. The list should be updated with the

patients you have added.

2nd Floor Primary Care Medical Unit

Mame Location |Age |Sex |Medical SEﬂ.rice|MRN

HUXLEY, MALA JOE PCMU-UHMEBC 2114 A& 49 years Female Medicine 11-4225-10 010045
SIK, COLIM PCMU-UHMEBC 2121 &4 70 years Male Medicine 11-4225-64 01004E
CHALATTAY, MATT PCMU-UHMEBEC 2119 B 53 years Male  Medicine 11-4225-55 01004E
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Using the Add Patient Icon

(

1. Click on the icon in the Pt List toolbar.

E-2REN=EE) -0 R RE

2nd Floor Primary Care Medical Unit Custom List Name

Mame |anatic|r1 |Age |Sex |Medica| Sen.ricelMRf'
HUXLEY, MALA JOE PCMU-UHNEC 2114 A 49 years Female Medicine 114

2. Search for the patient using the Encounter #. Ensure the correct patient and
encounter is highlighted, and select OK.

4, Patient Search

Last Name: Name NH# Birth Date(yyyy-mm-dd) Sex Deceased Phone# BCHealth# ProvHealth# IssuingProv  Histori
[ lzzzzesT. Parricis [ 11424537 [ 19850615 Female _-
First Name:
NH#
Birth Date{yyyy-mm-dd)
rrrr_rrzr -
BC Health #:
L |
Sex
& >
[ ]
L counter £ ™\ NH# Enc# Visit Id EncType  Facility Med Service  Nurse Unit Reason For Visit Admit Date Disch Date  Attend|
\ooresz ) | 010114852 | 010114852.0001 | npatient | UHNEG 2020-04-24 1305
— 2
Provincial Health #
Ll |
Search Reset
& >

2. The patient will then be added to the Custom List.



Creating a Location List

Location list is a designated location such as a nursing unit, all patients currently located
in that unit are listed. This list does not allow you to add or remove patients as they are
automatically listed upon admission to that location.

1. Follow steps to create a patient list.
2. Select Location.
3. Click Next.

Patient List Type X

Select a patient list type:

edical Service
Provider Group
Relationship

4. Select the + beside Locations to expand the list.

Location Patient List X

Ctocaions @i

[[] Medical Services #-[X]_1 Locations Groups
[C]Encounter Types
[[] Care Teams

[C] Relationships

[C] Time Criteria

[C] Discharged Criteria
[C] Admission Criteria

Enter 2 name for the list: (Limited to 50 characters)

Next B | Cancel
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5. Find the appropriate facility and continue to expand the list using the + until you
find the specific care unit you want.

6. Click on the box beside the specific care unit to show a check mark. The unit’s
name will auto-populate in the name field.

Location Patient List

[l *Locations

[ Medical Services
[l Encounter Types
[l Care Teams

[l Relationships

[[] Time Criteria

[l Discharged Criteria
[C] Admission Criteria

) < Mackenzie & District Hospital & Health Centre
- BJff McBride & District Hospital
X Mills Memorial Hospital
- [Jffh Northern Haida Gwaii Hospital
- [ Prince Rupert Regional Hospital
-lffh Stewart Health Centre
[ Stikine Health Centre
-[lffh Stuart Lake Hospital
[|ffh Tumbler Ridge Health Centre
{ " & University Hospital Northern British Columbia
| T ) valemount Health Centre
. @-[X{Fp Vhi-St. John Hospital
(- Blfifh Wrinch Memorial Hospital
. @-Xffh zzraciuTy
- B Locations Groups

Enter a name for the list: (Limited to 50 characters)

|

Location Patient List
[l *Locations (- (I§f Tumbler Ridge Health Centre
[ Medical Services B EE University Hospital Northern British Columbia
] Encounter Types Jubilee Lodge
[[] Care Teams ‘CIES Phoenix Medical Lab
[ Relationships (5 UHNBC MH Tertiary
[] Time Criteria I UHNBC Withdrawal Management Unit

[ Discharged Criteria
[] Admission Criteria

Victoria Medical Centre
A & Valemount Health Centre
(- I Vhf-St. John Hospital
[£

[E

E s e e e

5

i)

- I Wrinch Memorial Hospital
I zzraciLTY
- [X]_J Locations Groups

<

Enter a name for the list: (Limited to 50 characters)

Back Next Finish

7. Click Finish.
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Location Patient List

] Medical Services
[l Encounter Types
[ Care Teams

[C] Relationships

[C] Time Criteria

[C] Discharged Criteria
[C] Admission Criteria

- Xf Stuart Lake Hospital ~
EE& Tumbler Ridge Health Centre
= E& University Hospital Northern British Columbia

PR E& Valemount Health Centre
- [<|§fp Vhf-St. John Hospital
PO E& Wrinch Memorial Hospital v

= Jubilee Lodge
i E]b, Disaster Location

£ First Floor
- Phoenix Medical Lab

i@ ) UHNBC MH Tertiary

|i| DE UHNBC Withdrawal Management Unit

- University Hospital Northern British Columbia-Inpatient
|4}| -CIE University Hospital Northern British Columbia-0Out/Amb
- Victoria Medical Centre

Enter a name for the list: (Limited to 50 characters)

FrstFoor >

D R

Note: It is recommended that a facility NOT be chosen to create a list. This may

increase your log in time to PowerChart and/or the potential for PowerChart to "crash”

and you will not be able to log into the application.

Note: The system does not allow 2 patient lists with the same name. Within the Name
field, change/adjust the name of the location to how you want your list to be labelled.

8. This will add the list to the Available List column. Select the newly created list
and click on the middle right hand arrow to move the list to the Active column.

9. Click OK.

[P Modify Patient Lists

Available lists:

Active lists:

(=

Pat's Custom List

w
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10. This will add your Location List to the Pt List icon.

PEN UGS EDBE

Pat's Custom L

Creating a Visit Relationship Patient List

A relationship list displays a list of patients with whom you have an established
relationship i.e. Physician-Attending, Physician-Consulting, etc. Relationships
are created prior to opening a patient's chart for the first time. (In PowerChart, when you

click on a patient name to open their chart, the Establish Relationship window opens
and you are required to select a relationship).

1. Follow steps to create a patient list.
2. Select Relationship.
3. Click Next.

Patient List Type

Select a patient list type:

Custom
Location
Medical Service
Proyider Group
Relationship

[C] *Relationships Visit Relationships
[C]Encounter Types 7 P Lifetime Relationships
[C]Locations

[[1 Medical Services
[] Care Teams
[C1Time Criteria
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5. Choose the type of relationship that applies to your position by placing a check
mark next to it.

6. The name of the position you have chosen will now show in the Name box. You
can change this by clearing the name in the Name box and manually entering one
of your choosing.

[] *Relationships [Physician-At| - [[] Physician-Admitting A
[CJEncounter Types - [[] Physician-Attend
[JLocations ysician-Attending

[[1 Medical Services LI Physician-Consulting

[l Care Teams . ] Physician-Emergency

] Time Criteria ] Physician-Family

[ Admission Criteria - [] Physician-Locum Admitting

[] Discharged Criteria - [] Physician-Locum Attending

[[] Use Best Encounter [ Physician-Locum Primary/Family

- [[] Physician-On-Call

. ] Physician-Ordering

-.[] Physician-Pathologist

- [ Physician-Primary/Family

- [[] Physician-Radiologist

. ] Physician-Referring

< > ] Physician-Resident v

Enter a name for the list: (Limited to 50 characters)

Cﬁﬁysician—mtending (modify if required]:lﬁ

Back | MNea | | Fmsh | Cancel

7. ltis advisable to choose filters if there are a large number of patients appearing in
the list. These can be changed at a later date.
8. Select the appropriate filters and click Finish.

Relationship Patient List X

! Physician-At
Encounter Types
[l Locations

] Medical Services

(O None
(®) Only display patients that have been admitted within:

[l Care Teams Look Back

] Time Criteria i -
[#] Admission Criteria disg =
[l Discharged Criteria Look Forward

[[] Use Best Encounter

[

Enter a name for the list: (Limited to 50 characters)
Physician-Attending (modify if required) |

ot [ (o ) oo
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9. The Modify Patient Lists window will appear. Select your list from the Available lists

and click = to move to the Active lists.
10.Click Ok. Ensure your list appears as a tab in the Pt List.

LEPIYFF SR @ 2

11.1f your Visit Relationship list is too large, you can add additional filters by selecting

Pat's Custom Li@ﬂyﬂcbo%ﬂend’ng (modify if requir@

Physician-Attending - Only display patients that have been admitted within the last 4 Days

Name{ Location Age|Sex] Medical Servicel MRN| Enc #|Length of Stayf Dlscharged]Attendmg Physicia|

the properties icon.

Pt List

HEP LG SBELR @

Pat's Custom List | Physician-Attending (modify if required)

Physician-Attending - Only display patients that have been admitted within the last 4 Days

Name| Location| Age| Sex Medical Service) MRN|Enc #/ Length of Stay| Dis charged|ﬁ‘ttending Phy

12. Select desired Encounter Type (Inpatient) filters such as Inpatient and Long Term Care to

reduce your selected list.

hern health

the northern way of caring

Customize Patient List Properties X
Relationship Patient List  Praxy
- [[]Emergency
- [ Historical
[ | Cocations ¢
[C1Medical Services
[l Care Teams : iGTgue
] Time Criteria - []Newbom
[#] Admission Criteria [Only | | - [[] Outpatient
[l Discharged Criteria [] Outpatient Message
[[] Use Best Encounter [} Outreach
..[C] preadmission
--[]Pre-Reg
[C] Radiclogy Consult
- [[] Recurring Follow Up
- [] Recurring Initial
[l Specimen
. [[] visiting Clinics
— ] XQuality Control
[ XResearch
< > v

Enter a name for the list: (Limited to 50 characters)

Physician-Attending (modify if required)

(= =




If you wish to have a separate Visiting Relationship list for an outpatient area, such as
the ER Department:

1. Follow the steps above from #1-7.
2. Select the filter Encounter Types
3. Check off Emergency within the Encounter type.

Customize Patient List Properties X

Relationship Patient List  Proy

- [[] Day Surgery
i ] Diagnosti

[tocations

[ Medical Services T CIHistoTica

[l Care Teams - []npatient

[ Time Criteria - [JLeng Term Care

[¥] Admission Criteria [Only { | - [[] Morgue

[l Discharged Criteria - ] Newborn

[[] Use Best Encounter -] Outpatient
.. [] Outpatient Message
--[C] Outreach
=T

4. Click on the Discharged Criteria filter
5. Select Only display patients that have not been discharged

Customize Patient List Properties X

Relationship Patient List  Proxy

*Relationships [Physician
Encounter Types [Emerg| | () None
[JLocations (:@\Iy display patients that have not been discharged.
Medical Services
I (O Only display patients that have been discharged within the last:
g Care Teams
] Time Criteria =

Admission Criteria [Only
( harged Criteria

ncoun

6. Click OK.
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Removing Individual Patients from a Custom List

1. Click on your Custom List.

2. Highlight the name of the patient you wish to remove from your list.
3. Click on Remove Patient icon OR right click and select Remove Patient.

Pt List

FEEE OUCELLETE

Physician-Attending (modify if required)

Name Location
ZZZTEST, PATRICIA zzzTestUnit zzzRm2

Age Sex Medical Servicef MRN Enc#

Length of Stay‘lDischarged Attending Physician

3 emale Psychiatry -~ -37 010114852 182.0 Days Test, Attending
Patient Snapshot...

Provider Information...
Visit List...

Remove Patient from List

Add/View Sticky Notes...

4. The patient will be removed from your list.

Removing Individual Patients from a Relationship List

1. Click on your Visit Relationship list.

2. Highlight the name of the patient you wish to remove from your list.

3. Click on the Inactivate Relationship icon OR right click and select Inactivate
relationship.

pEr (i ploBRe amo

Pat's Custom List Physician-Attending (modify if required)
Physician-Attending

Name Location Age Sex Medical Service] MRN Enc# Length of Stay Discharged| Attending Physician
ZZZTEST, PATRICIA zzzTestUnit zzzRm2 zzzB 35 years Female | . H Test, Attending...
Patient Snapshot...
Provider Information...

Visit List...

Inactivate Relationship...

Add/Vew Sticky Notes...

4. The patient will be removed from your list.

Tip: If you go back into that specific chart(s) and establish the same relationship this
patient will appear on your relationship list again.
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